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How to Schedule a Web Conference

Click Schedule a Web Conference. You can schedule a videoconference in
your personal room or in the living room of one of the communities where
you are a member.

*  Complete the form:
Name of the event
Description
Attach file / Attach image
Select room
Select time
Participants

You can create a public event or a restricted event available only to the
people you invite using the +Add option; The system will send the people
you add a notification by mail.

The conferences you schedule and those you are invited to appear will ap-
pear in Scheduled Video Conferencing and Videoconferencing in my com-
munities.

Participate in a web conference

To enter a videoconference room, click on the appropriate link from Sched-
uled Videoconferences. Enter your name when the system requires it. If you
are the moderator of the session, slide the bar with this option and enter
the pin.

Once inside the room, activate your video and audio with the icons Share
your Camera and Share your Microphone located in the upper left side of
the screen.

You can adopt two roles: Participant or Moderator.

As a participant you can control your audio and video, define the language
and layout of the screen; You also have access to chat and note-taking dur-
ing the meeting.

As a moderator or presenter, you can handle the permissions of all partici-
pants throughout the meeting.

From the window that shows connected users, you can perform actions
such as:

» Take or give up the role of presenter
e Disable a participant’s camera
*  Mute the microphones in the room

Also as a presenter, using the Upload Document button for the presentation,
you can share a file (pdf, ppt or jpg) and have control over the management
of the whiteboard.

You can conduct on-the-spot surveys between the participants and show
the results.

To save the meeting, click Startrecording. |n order for the video to be stored
in the system, it is necessary to stop the recording by selecting this same
button and closing the session by clicking Exit. The meeting log will be avail-
able in My Web Conferences (path: User Menu> My Files> My Videos / My Web
Conferences). From here you can download the file or share it with your
contacts inside and outside Colaboratorio, sending them the direct link.
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How to use SIVIC

Once registered and within Colabora-
torio, you can access SIVIC by clicking
on the available link in the left side
menu.

Complete the form below by specify-
ing:

Name of the event
Description
Institution

Select room

Select Category
Select time
Participants

It is also possible to include a file or an
image in the reservation and specify
the number of rooms that will partici-
pate in the activity. To end the process
click Reserve Now. The system will
send you an email with the general in-
formation of the activity including the
connection data that can be shared
with your colleagues invited to partic-
ipate.

All those events that are created will
be listed in the Scheduled Videocon-
ferences section.

SIVIC

Service implemented in collaboration with Latin American
national networks that integrate multipoint videoconfer-
encing units to maximize the interaction of the research
community and regional development.

SIVIC allows to organize videoconferences in different
countries, allowing all participants to reserve their own vid-
eoconference rooms in the region. It integrates the Latin
American RNIE multipoint videoconferencing units (MCUs)
to offer a regional videoconference service, with maximum
availability of virtual rooms to manage meetings and online
activities, with the participation of multiple actors located
in Latin America and the Caribbean. rest of the world.
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eNVIO

Servicio de transferencia de archivos pesados

Enviar archivo Invitaciones Mis archivos Créditos | @
Para Multiples direcciones de correo separadas por*,'o ") Instrucciones
+ Escriba las direcciones de destino
De usuario.ula@gmail.com " Selecione la fecha de expiracian
«" Busque y seleccione el archivo
+ Pulse en "Enviar"”
Asunto Asunto
Mensaje
&
Fecha de 04/07/2017
expiracién
Seleccione el Seleccionar archive | Ningin archivo seleccionado
archive

[ Acepto la Politica y Condiciones de servicio [Mostrar/Ocultar]

an inftiative by ——

;? FILESENDER aarnet  OnipeT)  HEAnet@ mﬂ

eNVIO/Filesender Premium

‘ Inicio

*. Comunidades

‘-H: Fondosy socios

Both services allow the transfer of large files. You

VC Espresso . g q
qﬁg g can upload documents, images, presentations, vi-
@ swe b — deos and more, and share them easily and safely
12y ewio Eﬂ_j 5 with your colleagues or collaborators.
@ Filesender Premium - ]
(Bera] @ Filesender Premium
[3) Agenda Global [Beta] How to use them

* Document@s
Once registered and within Colaboratorio, you can ac-

- cess eNVIO and Filesender Premium by clicking on the
links that appear in the left side menu.
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eNVIO

Servicio de transferencia de archivos pesados

Enviar archivo

Para

Asunto

Mensaje

Fecha de
expiracion

Seleccione el
archive

eNVIO

Invitaciones Mis archivos

Multiples direcciones de correo separadas

usuario.ula@gmail.com

Asunto

04/07/2017

Seleccionar archive | Mingun archivo seleccionado

[[J Acepto la Politica y Condiciones de servicio [Mos

;? FILESENDER

Servicio de transferencia de archivos pesados

Enviar archivo

Invitaciones Mis archivos

Mis Archivos

Para De

tania.altamirano- ; 2
usuaric.ula@gmail
lopez@redclara.net
tania.altamirano- ) )
usuaric.ula@gmail
lopez@redclara.net
tania.alamirano- : 5
usuaric.ula@gmail
lopez@redclara.net
tania.altamirano-

usuaric.ula@gmail
lopez@redclara.net =

J FILESENDEE/

Using eNVIO you should:

Complete the fields To (recipient’s email), Subject and Messa-
ge. The From field will be automatically completed with your
email.

Select the file you want to send by clicking Browse.

Once uploaded, your file will be stored for 20 days, but if you
want to extend or shorten the deadline, you can modify the
date. After this deadline the system will automatically delete
your file.

The available space for shipping is 10GB and the system al-
lows loading files with extensions doc, xls, pdf, docx, odt, xlsx,
mov, rar and zip. If you have more than one file or have a doc-
ument with another extension, you need to compress them
and send them in zip or rar format.

To make the delivery effective, it is obligatory to accept the
terms and conditions of the service. Once the data is com-
plete, press Sendand wait while the loading process is in pro-
gress.

In My Files, you can view the details of the shipment and you
will be able to perform actions such as forwarding, adding
new recipient or downloading files uploaded to the cloud.

The people with whom you share the information will receive
by e-mail a URL that will take you to the page where your file
is hosted. In order for the recipients to access it, they must
click on the link included in the option Download link.

The system will download the information, and store it on the
recipient’s computer from where you can use it.

If you use Filesender Premium you can upload your files us-
ing the Select files option or by dragging them from a folder
on your computer and depositing them in the Drag and drop
your files here space.

Complete the To field with recipients email or select one of
the mailing lists where you are subscribed. Include a subject
and description (optional) and define the date until the file(s)
will be available. In addition you can define:

receive a link instead of sending it to a recipient,
receive a notification once the file(s)

receive a notice that it has expired

be included as recipient

It is also possible to make advanced settings that include
statistics and copies of all notifications. Once the fields have
been filled, press Send.
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Global Agenda Categorias principales

Tool that allows and facilitates the scheduling and

Welcome to Indico. The Indico tool allows you to
management of events.

In order to start browsing, please select one of tl

How to use Global Agenda

Once registered and within Colaboratorio, you can
access the service by clicking on the link that ap-
pears in the left side menu.

Ciencias Naturales

Ingenieria y Tecnologia

The main page of the service displays a list of scien-

tific categories with the number of events in each of )

them. Below is a list of activities ordered chronolog- Ciencias Medicas y de la salud
ically from the nearest to the furthest in the month.

If you click on any of the categories, the complete Ciencias Agricolas
list of events will be displayed and you will be able
to access the specific information of each one, in- Ciencias Sociales
cluding dates, timetables, panelists and registration

if there is one.
Humanidades

Document@sis an institutional repository or database that al-
lows users to access RedCLARA’s documentation and institu-
tional publications such as newsletters, strategic plan, meet-
ing minutes and the papers that are presented at the TICAL
Conference.

Document@s

/i@l Strategic documents
How to use Document@s

the link that appears in the left side menu.

On the main page the user will find the lat-
est publications that have been loaded in
the repository and which can be accessed
by clicking on the title.

Once registered and within Colaboratorio, Instituti Id t
you can access Document@s by clicking on ,? nstitutional documents
% Technical documents

Projects

In the right menu the user will find the dif-
ferent collections with which the repository

counts identified with the following icons:
@ Publications and

TICAL documents
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= Todo el repositorio -Document@s E
Upon entering any of these collections, you will ac-
Todo el repositorio -Document@s cess the sub-collections and series that compose
Documentos Estratégicos them where you can consult the corresponding
D tos Instituci | documents, organized in chronological order ac-
ocumentos "}5 ftucionales cording to their date of publication in the repos-
Documentos Técnicos itory.

fi Proyectos

Publicaciones

1 TicaL

g ~ | lgual a W

Listar - Mi Document@s « Ayud3

o5 | Mapas Topologia RedCLARA

' In the top menu of the main page you will find the
basic search box where you can search for doc-
uments by means of a keyword or by listing the

Buscar en repositorio -Document@s collections to navigate them, there is also the ad-
vanced search option by title, author, type Of doc-
ument or date of publication.

citar o enlazar este item: http://hdl.handle.nj

Otras opciones relacionadas

Cooperacion Latino Americana de R...

Cooperacion Latinoamericana de Re...

When the user enters a document, they will find
the title, author, type of document, date of publi-
cation, keywords or descriptors, usage license in-
formation and a previous image of the document.

Corporacion Latinoamericana de Re...
RedCLARA
Utreras, FHorencio

Cooperacion Latino Americana de R..

co0000080

Guriérrez Diaz de Ledn, Luis Alberto
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UNIEETT FE}DC“Q Create new About foodle - X Tania Altamirano Lopez -

Welcome to Foodle

Foodle is a service for simple surveys or polls
and for scheduling meetings.

# Create a new Foodle

Foodle

The New Foodle

Welcome to a brand new implementation of Foodle! We kindly ask

you to report any issues you might have concerning this new

edition as soon as possible, in order to help us get rid of bugs.

Please let us know

Report or feature

Cudndo nos vemos?
Cuando nos vermos?

Latest responses:

2 Tanis Altamirano L dnaz

This tool facilitates the scheduling of meetings and meetings between academics

and researchers around the world.

LN Foodle Croato now About foodle + 2 Tania Altamirano Lépoz ~

Welcome to Foodle The New Foodle

Foodle is a service for simple surveys or polls Wl

and for scheduling meetings.

# Create a new Foodle
Encuentro LA de e-Clencla | Reuni6n de evaluacion de
trabajos

ojala fecha y hora de su conveniencia para el encuentro.

w Foodle Create new .ixhoutfom;mv
Create a new Foodle

Title tle

Description Desc

Markdown syntax

Deadline There is a deadline for respanding to this Foodle.

Date and time The date and time has already been decided for this event.

My response All responses Discussion

Show all comments

02. May, 2017 03
10:00 12:00 14:00
09:00 - 1n.00- - - 09
@ . oD 4 ranars = RZLNA Qe

ICONARE
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How to use Foodle

Once registered and within Colaboratorio, you can access the ser-
vice by clicking on the link that appears in the left side menu.

The central panel will allow you to

- Create a new survey

« Learn more about the service or

*  Review available surveys created by you or in which you have been
invited to participate.

Choose Create a New Foodle to open a new survey. Fill in the form
fields with the title, the description, the deadline to respond, the
date of the meeting and the location. In addition, you must suggest
dates and times to carry out your activity.

Once completed the fields press Create Foodle, the system will give
you a link with which you can invite your partners and colleagues
to define the best date and time for your meeting.

To review the answers, you must enter the service again, open
the survey and press All responses. There the system will give you
information of those who have responded and the options with
more preference. Once everyone has voted, choose the final op-
tion for your activity and share it with your colleagues.

If you want to retrieve information, modify, duplicate or delete a
survey created by you must click on the title and use the options
that are displayed on the upper right side.




£ Docs nOo.0. -

Inicio Soporte Idioma tania.altamirano-lopez@redclara

par RENATER

Servicio de edicidn colaborativa en tiempo real

Docs es un servicio de edicion colaborativa en tiempo real Esta Usted puede crear tantos pads (documentos colaborativos) como
construido sobre el software base Etherpad. quiera e invitar a colaborar a sus socios enviandoles el URL del
pad.

-

+

L ’

- A -
Crear un nuevo pad Crear un pad instantaneo Administrar su pad

ﬁ RENATER Recursos Contactenos
COMNECTEUR DE SAVOIRS
Guia de usuario 0 23-25. rue Daviel - 75013 PARIS
Reseau Mational de telecommunications
pour la Technologie [Enseignement et la Preguntas frecuentes Q Opiniones
Recherche.

Service dedicated to the collaborative editing of a document in real time,

associated to the communities of which the user is part.

How to use Docs & Faodle
R

Once registered and within Colaboratorio, you can ac-

cess the service by clicking on the links that appears in é Docs

the left side menu.

On the main page, the service offers three options: (&I‘\ Computo estadistico <4

+
r un nuevo pad

0
Crear un pad instantanec

3
Administrar su

Create a new pad (or document): Crear un nuevo pad
This option allows you to specify the title of the doc- Nombre del pad

ument and define the invitation form for your con- | Comunidades Globales|

tacts: choosing one of your communities or sending
e-mail invitations to specific users. You can include O Enviar invitacion por correo electronico

up to 15 emails using the + Add option.

If the name you choose is already in use the system Crear un nuevo pad
will notify you and you will have to enter a new one.

O Asociar este pad a un grupo de Sympa

Nombre del pad « )

When you create a document, the system will send Comunidades Globales

you a warning message that includes the title, the @ Asoclar este pad a un grupo de Sympa
access link and the administration link from which
all those who receive the link can access the docu-
ment.

Sus grupos de Sympa

|acha ups-redclara.renaterfr

O Enviar invitacion por correo electronico

Cancelar Crear

User Guide
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Crear un pad instantaneo

Create an instant pad

Clicking this button creates a document immedi-
ately, with a random name and no members in-
cluded. Once created it is possible to edit, delete,
export or download the contents of this document.

Administrar su pad

Manage your pad

From this option it is possible to see the list of all
the created documents and access to the manage-
ment options of the documents and their contents
(including the title and the members that work in
it).

When editing a document the system will show
the active users and will associate a different color
for the contributions of each one. When you close
the link the changes will be saved automatically.

The statistical computer system
R, is a program used for the rea-
lization of simulations and sta-
tistics that require a high perfor-
mance infrastructure.

EjempicH

Fllesender Fremium

Agenda Global

Statistical computation - R

Opcién principal@

Archivo de RE

Enviar

How to useR
Once registered and within Colaboratorio, you can access the service

Seleccione opcidn

Mo =& han seleccionado archivos.

Ver ejemplo Ocultar ejemplo

Document@s by clicking on the links that appears in the left side menu.
Foodle On the main page, the service offers three alternatives:
e Main option: where it is necessary to choose between System com-
Docs mand line or Selections the cluster.
»  File of R: where the option to upload a file from the user’s local files
_ is given.
Computo estadistico «  Example: it offers the possibility of having a guide that the user can

e-DISKO

EDX

Colaboratorio‘ User Guide

download and modify for the entry of the information to the system.

After completing the form fields, click Send. The system will notify
you that the task has been entered.
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Cloud storage service aimed at scientists and academics that can

e—D'SKO be used easily and securely from any computer.
Nuevo
N How to use e-DISKO

Once registered and within Colaboratorio, you can access the service by
“ File upload clicking on the link that appears in the left side menu.

Once inside the service this will allow you to:
Nueva carpeta
- Upload a new document

«  Check all the files hosted in the service

New annotation «  Review the files that have been shared with you
- View the files you have shared with others

Access shared files via a link

LY New link - View your uploaded images

Review deleted files

L - Sendyour comments to the developers of the service
Nuevo

To load a new document you must click the New button, from where you

Upload a link

can:
I- Todos los archivos
Upload a file
4y Compartido contigo - Createafolder
« Include an annotation
&

Compartido con otros
To upload a new file select File Upload and select the file to upload. The
system will notify you while processing the information and will notify you
when it has been correctly charged.

§]

Compartido por medio d...

[*d Imagenes From the home screen you can see all the loaded documents listed by title
and with information about the file type, size and last modification date.
; i Also, if you pass the pointer over one of them, the Rename, Download,
i Archivos eliminados Share and Delete options will appear. When you share a file you can select
a specific user or one of their working communities and define the per-

¥ send your Feedback missions on the document (download, edit).

0 Nombre « Tipo Tamaiio Modificado
T_L AFBS Arquivo 53 kB hace 6 minutos
ﬁ Brai... Arquivo 177 kB hace 7 minutos
. can... Arquivo 126 kB hace 4 minutos
! coralpng # ¥ < Arguivo 149 kB hace segundos W
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This system allows access to Massive Open Online Course (MOOC).

You are not enrolled in any courses yet.

Explore courses

Public Username *

Cecilia
Will be in any 5 s or forums

L) lagree to the Honor Code *

Update my CLARA EDX Account

EXPLORE COURSES Help TaniaAltamiranolop

kil il o

RedCLARA RedCLARA RedCLARA
cs101 cs102 Maico3

emonstration Servicio Nrenum.net NRENum.net Service How to deploy a unifig
Course communications netwd

Starts: Feb 5, 2013 Starts: Dec 31,2016 Starts: Dec 31, 2016

. edX: DemoX ed¥ Demonstration Course

Discussion Wiki Progress

‘ WHockets Example Week 1: Getting Started = Lessg

Introduction

£ Previous f=] i

Example Week 1: Getting

Started Video Presentation Sty

HEBcokmark this page

Lesson 1 - Getting Started
rk - Question Styles This is another video meant to illust
Again, this is taken from a real cour

Example Week 2- Get
Interactive
Connecting a Circuit and a Cird|

Example Week 3: Be Social

About Exams and Certificates

‘ View Course ‘
Unenroll
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How to use EDX

Once inside Colaboratorio, you can access the system of
massive courses by clicking on the link that appears in the
left side menu.

When you click on the tool for the first time you must
activate your account by entering its name and clicking
Update my CLARA EDX Account. Once you validate your
user you will see a screen with the list of your courses, in
case you have not taken one you can see those that are
available following the link Explore courses.

How to enrollin a course

Once inside the screen with the available course list, you
can click on one of them to see more information, such as
the class number and start date. If you want to join one of
them click on Enroll IN.

How to enter a course

Once enrolled in a course, the access link will be listed on
the main page of the service, from where you can access
by clicking View Course.

When you open the course page you can go to the tab of
your interest:

* Course: Where available resources are presented (videos,
presentations, files and texts).

* Discussion: Where you will have access to discussion fo-
rums and you can create new topics, reply to comments,
vote for discussions and answers, report misuse of the
system and others.

*  Wiki: Where you can create collaborative content. Only
the people enrolled in the course will be able to read and
write information in that space.

* Progress: Where you can keep track of the progress you

have made in the course.

Como salirde un curso

To withdraw from a course, go to your home page
click on the configuration button £# where you will
find the Unenroll option.
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COLABORATORIO
A platform developed by RedCLARA to
support and promote collaboration of
scientific and academic groups around the
world.




